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GRADUATE RESEARCH CENTER OF THE SOUTHWEST 


DALLAS 5, TEXAS' 

,7 

'-~ DEVELOPMENT OFFICE 

MEMORANDUM September 2, 1964 

TO: J. Henson Pat Jackson 

O::AMit-;;h~ Pat Atmar 


L. Eveleth Sibyl Jones 
,'. J. Robottom 

R. Lipscomb 
G. R. Brown 

FROM: J. S. Triolo 

SUBJECT: Building Dedication Plans, October 29, 1964 

The attached memorandum covers our major plans and an outline of responsibilities 

for the building dedication on October 29. The memo shows functions and plans 

that are considered" major responsibilities and their schedule for completion. 


As you know, a great deal of pre-planning is required to make functions, such as 

the dedication of The Founders Building, run smoothly and efficiently. Therefore, 

should you discover any functions which are either omitted, or as included you feel are 

unnecessary, please advise me. 


I should like to ask each person to whom this memo is addressed to meet to ,
discuss these plans in the conference room on Friday, September 4. 11: 00 am. 

Please bring your copy of the plans with you. 


Thank you. jJ,M 
I 

JST:jh 
cc: Dr. Godbold, Mr. Stohl 

" 
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BUILDING DEDICA TION PLANS - October 29, 1964 


Functions - Schedules - Responsibilities 

JAMES S. TRIOLO 

1. Invitations to Special Guests - - prepare guest list; prepare and mail invitations, 9-1 10-15 

reply cards, return envelopes; process responses. (Invitations to 5 other S/W 

governors depends on availability of John Connally..) 


2. Public Attendance at Ceremony - - check Dallas C of C to determine estimated 9-1 9-10 

public attendance; determine potential sources for congratulatory floral displays 

to be donated. 


3. Receptionists for Ceremony -- make arrangements for Mr. Eveleth to preside 9-10 10-15 

as Host..• along with several hostesses. 


4. Tour Guides -- Make arrangements for Mr. Robottom to preside over tours. 9-10 10-15 

Special Guests will require more technical tour...General Public will require general 

direction with less attention. Provide name tags for tour guides if needed. 


5. VIP accomodations -- coordinate with Pat Jackson..• Board of Directors, 9-15 10-22 

Speakers at Ceremony, Distinguished Visitors, Governors, etc.· 


6. Coronelli Globe -- coordinate move of globe with Bob Moody. 

7. Center Hall Art Display- - -check propriety of art display (art done by Cente r 9-8 10-16 

personnel) coordinate through Don Rebok and Sibyl Jones 


8. Participation of Dallas Womens Group - - check possibility of II Ladies Auxiliary' 9-8 10-22 

group•.• coordinate through Pat Atmar and Sibyl Jones. 
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BUILDING DEDICATION PLANS - October 29, 1964 

Functions - Schedules - Responsibilities 

RTLi &: GRBrown 
Complete 

1. Copy and Layout for Invitations 
env~lopes for approval and action. 

- -copy for invitations, reply cards, return 8-28 9-4 

2. Dedicatory Plaque - - ­ copy for plaque (guarantors and workers) to be 
submitted to Green, Jonsson and McDermott for approval. 

Final plaque production completed (cast &: ready to hang) 

8-28 

9-15 

9-2 

10-20 

3. Dallas Founding Fund "Golden Book" --­
a. Compile complete donor/worker list 
b. Submit names (with sample cover page) to each individual to check 
correctness of style and spelling.•. also willingness to be listed in book. 
c. Produce book 

8-28 
9-8 

9-15 

9-4 
10-15­

10-26 

4. Dedication Program 
a. Establish initial layout design and copy for program 
b. Gather iniormatio,::t on building layout and equipment lists 
c. Production and Printing 

9-1 
9-4 
10-5 

9-10 
9-20 
10-26 

5. General Literature 
a. Establish initial layout design and copy for general brochure 
b. Production and printing 

9-1 
9-14 

9-10 
9-28 

, 


, 
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BUILDING DEDICATION PLANS - October 29. 1964 

Functions - Schedules - Responsibilities 

Al Mitchell 
Complete --~--Start 


FUNCTION 


1. Guest List for Mem'ber& sf the Press ~-l 10-15 

../) 2. Moon Display - - Coordinate physical details with John Henson 10-22 
$' NASA-Ranger, 7 photos will be available from Ross Peavey 

~ 
3-. Gh,eek availa.bjJity of ,donated sound system for progra:ms. K/..:2-..55"77- O#X'~4.-- ....... 10-22 
Geo,dmate ph,.,.,,1 a.two vdth John Hen.s~~ 7""",. /,,(,poL/~~:" 
4. Promotional (llhandout") literature .v(0-22· ~ 


Lipscomb handling initial steps 


5. Photo coverage of ceremony for Center ,/Il>.fi"-f4?t:JJtIf'-~ ft· P'fO-26//u£.c/< _ ..., -- / '.' 
~ ,..,,; ·:II.'~" <".t.1 1''''. ?/, .~ / & ,,~ ........._----.. 


6:- 1!'ress 1 ele8:s8 annoYnGine Eiedicatian /}IAt',L./PG=-/O-7-~ ~\l';~\V t..--rO-15 

. . . ~ 

7. Press conference and briefing day of ceremony AJ.£.liZ) ,P<.-/i-c/h(J.'()::'-' off.1'll ;-'1"""" !57J1I7eSI ~ L-tO-29 ~ /,j/ -/J- '<fl/";..r-" If/F PkPT.f /C'//"'­

8. Arrangements for TV coverage - - local, regional, national vtO-19 

, 
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BUILDING DEDICATION PLANS - October 29, 1964 

Functions - Schedules - Responsibilities 

John Henson 

FUNCTION Start Complete 

1. Luncheon Arrangements and coffee service 10-22 

2. Room layout for Directors Meeting (Pat Jackson) 10-20 

3. Alternate plan for Dedication in case of rain 
a. Potential use of tent -- cover cost (if needed) with insurance 10-1 
b. Potential move to indoors location 10-1 

4. Traffic control and parking arrangements 10-26 

5. Equipment rental -- chairs, tables, drapes, etc. 10-26 

6. Identification signs to direct visitors during tours, both private am public; 10-26 
internal traffic control (ropes for restricted areas) 

7. Platform for press photographers and TV cameras (Portable?) 10-27 

8. Physical layout for building foyer (for best first impression) 10-8 
coordinate with architect. and Sibyl Jones 

I 
I 

I 

.. 
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WEWOaANDUW Sept.mM.. a9. 1964 

TO. JoS.ToOuoQ 

I"l'Om: lUck Lip.comb 

Subj.ct: D.clicatioll Buel,et R.vi•• 

The n.t attaehed b inteDdect to ...view expea••• both ••limated aDd com_It.d 
for the .Micatioa. It.dmat•• fol' va..iou. co.t item. a ... lIated 10.......t. of 
the Dev...o,..... oalce a. w.lla. oth.1' fuactioa. wlthia the C.nte... Veado... 
• 4 PUl'eba •• o .. d .... l••"ed a .. e U.tecl (a. kaowa) to .how co.t comml~'.­
to date. 

You wUlltncl thl. estimated bucSaet has I"OWD a bit whell compal'ed to the 
laltial e.tlmate. The:r. may be item. left off this U.t DOW, or it.m. wAlch 
may be ....d. 

SummaI'Y: 

It.timated coat. { .. om D.ve1opmeDt 
E.ttmated co.t. f:rom oth.1' d.partments 

Total E.t.at•• (9Ia9/64) 

RTL:Jh 

,Z,a35 '\ 
l,8a5 

$4,120 
~ 
\ 
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Dedicatioa Buqe' ae..lew 9/2.,/64 

Item 	 ee., E.Umat•• Venclor P.O. l•••cl 

( Dev. • (ethe..» 


Iantatlol1. ,300 1+1 Paq.tt $300.00 

Pe.tale 


2000 @ Sf 100 

NEXUS JIl...". ' 13 autoa 12.50
J"oua4e......... 	.\ 1SO Tl'Ialty B..... 1JO. 00 

J'ouaciel'8 ... 

letle... 10 10.00 


.....u 448.00
"OWl"'" Book 46& 
Proll'am. (2.500' 500 

O.....U 


8 .. 0.1&"l'e C1500, SOO 

lle.eptloDl... , 


Ho.' _,, flOG' 20 

SUll Jlbotos........ 
 50 
PI'••• KiU (100) 100 

-Plte•• Room -_. 
a .... t 

....,.,... 	 SO 

Sub $l2.SS 	 ,8'2..50 

Luau (JOG .I~ 00. ,600 
..4III'e.lam... 15 
Teat ('OxlIO) 410 
OHuact' Co..... ,......) 100 
Chair. 100 { 
8""e.........'. 
a••tnIR 	 150 
ea.e... ,...,.... 	 40 
T .. 	afllc Coawel 


Pal'ldaa A••l....... 40 

Out.w. .1... 11 

ID......... II 


T.mpo..a .. y .lp (campbeU. JOO 

FlI'., AW (Nu..... etc. , ,. 


.,Sub $1••5 
~~ 

*PI'e....... • DO CO., lavolv" •••••pp1y,..,.'" ..,.pew .. i'I••}unutu... 

... I'OOID iD whlch p .. I •• caa me" anti wo.k. 


aTL:Jh, 



lNF0 RMA TION MEMO October 15, 1964 

TO: J. S. Triolo, A. T. Mitchell. G. R. Brown 

FROM: Rick Lipscomb A./1,
/~ 

Recap of conversation with BiU Stinson in Governor Connal1y's Office, 
10:00 am, Thur8day, October 15, .1964. 

Speech.. Connally normally does not title his apeeches. Stinson suggests 
the program should read - !t Principal Address. " 
Stinson reCiuested background material on the Center 110 he could 
have sufficient information from which to draft a speech. Stinson 
aho requested that we supply him with indications which will 
auide the writing of Connally' 111 address. 
Stinson will bring advance copy of speech with him. 

Introduction .. Stinson requested that Erik Jonsson give a 'personalised" 
Introduction .... that is, ~ say 'This is a man I know, a good man, 
a good governor, etc." 
Do not give complete run..down of Governor as "born in WUson County 
into a family of seven chUdren. raised on a peanut farm etc. " 

Logistics • (1) Governor will arrive at campus at a.bout lZ: 30 and will 
appreciate tour possibly directed by Erik. Jonsson or 80meone of 
appropriate position at the Center. 
(Z) Conaal1y has speaking engagement in Oklahoma later on 
Thursday and must leave a8 soon as dedication is over at 3: 00 pm. 
(3) Connally will plan to attend luncheon at 1:00 pm before 

ceremony commence•• 

(4) Connally will IUPply his own transportation and require. no 
hotel room on thia trip. 

Protocol .. Stinson suggest. that Connally be seated at immediate left of 
rostrum with JEJ at right of rostrum (looking from back of platform 
toward audience). 

Other .. (1) Stinson is sending picture of Connally to me for our use if 
needed. 
(Z) I will ,et letter out today giving: A. directions to campu8, 
B. literature on Center (Annual Report, Advance, Community of 
Scholar II , Identity" Mis.ion), C. skeleton outline of pos8ible direction 
of Connally's talk suggesting Center is an organiu.tion which ia 
implementing objective. of Governor's program for Higher Educa.tion 
in the region, D. schedule of entire day and time break-down on 
the DediCation ceremony iheU. E. Copy of program as it will be 
printed. 
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MEMORANDlIM October 20. 1964 

TO: JOhD Hen80n 

FROM: Rick Llp.comb ~~, 
SUBJECT: E.tlmated attendance at DedicatioD 

LUNCH -- our couat of acceptance. to luach wa. 295 a. of 10:00 AM maIll'UD 
OD 10/20/64. Thi. couat laelude.: Board aDd Advl.ory Couacll: Prolram 
pal1lcipant.: Invited ,ue.t. (dODOI'. &Dd vol\mteer.): ORCSW Selected Staff 
&ad Faculty (with wlve.h Z5 vl.ltlDa lue.t. of MI'. Ben WooleD. 

Therefore, I .uae.t you. revi•• lURcheon plaD.. upward to laclude food, .emce 
&ftCl ...t.... for at l...t 325 people. 

DEDICATION C£llEMONIES - ... our couat of acceptance. to the ceremonle. wa. 
668 a. of the 10:00 mailrUR 10-20-64. Total cOURt to auead ceremODie. la 
Z95 plu. 668 plu. 75 - equal. 1038. Thl• .....-ccouat. for both luncheoD &ftCl dedicatioD 
accept:aace. &Dd the IUchardaoa Baad. 

Therefore, 1 .uI,e.t at lea.t 1100 chair. for ou.t.lde ceremony ...t1D&. 

ALSO, to date ten dipa1tarle. aDd their wive. have accepted lnvltatloD. to .It OD 

the .peaker••taDcL I auae.t at l ...t 24 chair. on the .peaker••taDd (ro.trum ,

ceatered with 12 chair. OD .lther .lde). 
 ~ 

ALSO, Dr. Berkaer .""e.ted to.M.r. Triolo tbat audieDce po.1UOD for ceremODie. 
be at lea.t 60 to 100 feet .outh of bulldlD, to afford a lood view of the buUdlDa. It 
baa beeD further .uue.ted to place .peaker••taDd in Northea.t cornel' of dedication 
.eaUDa area with audieace facta. north (toward bulldlDa) with provl.lon. for baDd 
at Northwe.t corDer 01 aeatiDa area. 

RTL:Jh 
cc: MI'. Triolo, Mr. BrOWD, ~... MJ.tcheU" MI'. B .. ab.am 

, ....w. --, ~~ .. - r 



,. 10/19/64 

General Information Memorandum 

TO: Building Dedication Committee 

FROM: Rick Lipscomb e-
Attachments to this memorandum include: 

1. 	 Physical arrangements requiring attention prior to and 

including October 29, 1964 


2. 	 ,General Fair Weather Plan-for-the-day regarding movement of people· 

and approximate time schedules . 


3. 	 ~odifications of Plan-for-the-day to be used for drizzle or light 
.... -.. ~. ra.:in conditions 

4. 	 ModifIcation of, Pla.t:l-for-the-day to be used for heavy rain conditions. 

NOTE: Dedicatic::m functions are keyed as follows: 

Physical,- letters - A, B, C, etc. 

Personnel - nutnbers - 1, 2, 3. etc. 

Plan rnodificationsfor inclement weather as noted should be eOn1Pa;1"ed 

with general plailS for reference. '_";;"_~' 


Information contained in this memo is for your planning and can serve as your' 

check-off list. Some.m()difications in these items may be. required as a.. 

result of the Dedication Co.~m~ttee meeting this Friday (li:oo AM -- 10'/2.3/64) 

in The Founders Building. '. p.... 
 , 

,.,,:--;-'~ , ....... 
 , 
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~ Attachment 1. Draft 

RTL 10-19-64 


.. 
THE FOUNDERS BUILDING DEDICATION 

.. 
October 29, 1964 

PhyBical arransomonta roquirins attention prior to and inc1udins October 29. 

A. 8:00 A. M. 

B. 8:30 A. M. 

C. 9:00 A. M. 

D. 9:'30 A. M. 

E. 10: od A. M. 

F. 10:00 A. M. 

G. 11:00 A. M. 

\ H. 11: 30 A. M. 

1. 2:00 

Meeting rooms for Board and Advisory Council 
set 	up and ready 

Chairs and speakers stand set up and ready 
south of building and near front of entrance(llOo chairs ­

, 24 chairs on platform) 

Set up Press Room second floor East - tables, chairs, 
typewriters and telephones - also press kits. 

Assemble and check out sound system. 

Check out President's telephone circuit with Signal 
Corps (Remote microwave equipment possible) 

Setup TV remote trucks on N-S street between 
main building and utility building. They may require 
temporary 220V or 110V AC tie-in . 

Lunch preparation for approximately 350 in cafeteria 
($2. 00 lunch) and seminar room" if required ' 

Tours set up with guides on station by i 1:45 A. M. 

Rdreshments set up in cafeteria for approximately ,
1500 (1100 guests &: staff, 400 for public open house) 

t 
OTHER ~tem's requiring attention before 10/29 

J 10/28 

K 10/28 

L 10/2a 

M 10/28 

N 10/28 

0 10/27 or 10/ z.a 

P 10/2a 

~ ld;jZ1 

Ground cove~ spread in program area (t~I'It"6n ~aita.i.ttiyrY) 

, 	 Off-campus direction signs installed 

On-campus direction signs installed 

Tour signs (inside building) installed 

Guest register installed in lower south lobby 

Erect tent depending on weather, forecast. 

Set up First Aid R~om 

Displays --. Moan Mt)'(tel~' Ranger, COJ:.oJ;u;lli, Art exhibit, . 
Nexus, Aerial'wewslc)f campus 
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Draft 
RXL 10-19-64 Attachment Z 

• 
THE FOUNDERS BUILDING DEDICATION 


October Z9, 1964 


General Fair Weather P1an-for-the-day (Personnel movements) 


1. 8:00 A.'M. 

Z. 8:15 A. M. 

3. 8:30 A. M. 

4.. 9:00 A. M. 

5. 9: 30 A. M. ~. 

6. 10:00 A. M. 

,7. 10:00 A. M. 

\ 

8. .. 11. J):O, A, M. 

9. _H ·11:.15 A. M. 

10. 11:30 A. M. 

11. 1Z:00Noon 

12. 1Z: 30 ,P.,M. 

Police on duty to direct traffic and parking 

Staff arrives: ,to be directed to park in sod area 

,immediately .north of parking lot 


Members of Board of Directors begin to arrive. 

Directed to park in first two rows of parking lot 

adjacent to b,uilding 


Board of Directors meeting convenes in board room 
(Second floor west) 

Advisory Council members begin to arrive. 

Directed to park in thir~ and fourth rows parking lot 

adjacent to building 


Joint meeting Directors 	and AI C convening in seminar room 

Press representatives begin to arrive. ,Directed to 

park near building and go to receptionist for fUftller 

instructions. Direct TV remote Units (if any) to N-S 


........ ,str'eet at west end of building. 	 . 


Program participants begin to arrive. Directed to 
park in N-S street at east end of building .' I 

I 

t 
, Other luncheon gue sts begin to arrive. Directed to parking 

lot. 


Press briefing - press room ass~gned in second floor ~astoi 

Guided tour s commence 

"-.. , ...... 


, ~Governor Connally scheduled to arrive" Direct·ed-to 
.,'·:'.~,"·.·-Executive Office area. 

..4~ .. __ 'I..• 

13. 	 1:00 P. M. First call to luncheon - - service to commence at 1:00 P. M. 
Sharp. 

. 
14. ~: 15 P. Me Assembie "'opening ribbonlt,andcutting device at south door. 

... 
", ~:.-'.'" ~' 



., 

Attachment 2 ­.. 
15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

23.. 

24. 

1:30 P. M. 

1:45 P. M. 

2:00 P. M. 

2:05 P. M. 

2:15 P. M. 

3:05 P. M. 

3:30 P. M. 

4:00 P. M. 

4:30 P. M. 

7:00 P. M. 

continued 

Richardson High School band arrives. Direct Band 
truck to unloan on N':'S street west of building. Direct 
band cars to parking ar~a north of .paved lot•. 

Dedication Guests begin to arrive. Direct to parking J.ot. , 
M 

Band music to start 


Dignitaries assemble on speaker's stand 


Call to order and flag raising 


Ribbon Cutti~g 

Guided tours commence 

Open House guests to begin to arrive - direct to 
available parking and then to south entrance 

, Open house until 6: 30 P. M. 

Guests should have departed by now. 

, 


,
, 




Draft 
'RTL 10-19-64 Attachment 3 ., 

MODIFICATION PLAN (Drizzle or light rain) 


THE FOUNDERS, BUILDING DEDICATION 


October 2.9, 1964 


NlDte: Tent to be erected 10/Z7 or 10/Z8 if rain is forecas'ted. All other items 

remain constant except: 


B, D &: E -- Set up chairs, platform, sound system inside tent. 


Z. 	 -- Police to direct staff to park in area designated on E-W street north of 

building and extreme north end of parking lot (reserve space for 50 

cars -- 30 on street and ZO on'lot). .. . . .. 


'-.>, 

- 15. -- Band to assemble and' set'up inside tent.- ..," , 

16. -:- Dir.~ct guests'to tent for program 

ALSO' ';'·10 to 15 large unbrellas to be rented to 'escort guests from tent to . 

.. buUding after cf!r~monies 


. ~-..---.: 

\ , 	 --.. .....,­~ ' 

... ",,,' 

.. " -... -::..:~' " ',;, .;,,\ , 
r 
t 

":~:.-.' . 
.:,......:.,: 

" ... 

... 

--------------.:;----..~-, .. 
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• IJraft 
• 	 RTL 10-19-64 Attachment 4­

MODIFICATION PLAN (Heavyrain)­

THE FOUNDERS' BUILDING DEDICAT ION 


October 29, 1964 


Note: Tent to be erected 10-27 or 10-28 if rain is forecasted. All other 

items remain constant except:. 


B - Assemble chairs in North - lower lobby, in N-S lower hall and E-W 

halls adjacent to South-lower lobby. Install speakers rostrum and 

chairs for program. participants in south-lower lobby facing north. 


D - Sound system to be installed in halls on lower floor 


E - Tie in Signal Corps circuit with interior sound system. 


1. 	 Advise parking directors to advise all visitors to enter 

through east entrance 


2. 	 Reserve 50 parking- spaces for staff as in Drizzle Plan 

8. Program participants will be supplied with rented umbrellas to 
\ go from auto into east entrance•. 

15. 	 Band advised to cancel out --- the base horns will get full of water if it 

rains too hard. 


,I 
, 

" 

, , 



.­

" 

MEMORANDUM Octobel' Zl. 1964 

TO: Jim B..Aba.. 

J")lOM: lUck U,.comb 

SUBJECT: DUplay. fol' dedicadoD 

Diapo.ltion of theloUowia. it.ma ••.ad'be colllpl.'_ by 

TIleaday (10/~7) whe... po••lW.e. 


!\!!I." ••"ay .. tilt. item 1••checlulecl fol' d.Uver, to TIl. FO\lDd.e... 
BulldiDc ...lday (10/23). It. loc:atioa 1.......d fo.. tbe "ppI" ael'th 
....la,. Dl.play mat.rlala coulat of: A .......1' Model 

appl'oxlmately 3 It. hlah and, B ... ten photoa l'elaUac to ......... 

mOUlded 011. white poetel' board.. 

Col'_l" Globe - tal. bam 1. plMned 10 .. elleplay III uppe.. aouth 

10..,.. Guard 1'0,.., to k••p people f&"Om touc::hiaa alobe, will b • 

• e.M. 

I ......-WcNaUx MOOD - 1. pla••el '01' location ia lowe.. IlOI'th lobby• 

........ c1t..play .cale lIIocIe11. iD your h••b. 


~ 
An DI.....' • ia pl..... fo.. NI s Ja.a11 oa low... 400... 1& acId1U.. to (,.latl..., ...I'chitect. I'.Dd...taa of the pl'opoaed aite plaa aDd 
"l'iaI plaolo of Ule a-ral &..e••bowd be placed •• nea.. the mala 
10by •• po••tWa. 

llTJ..:Jb 
cc: Job. He.Ha, J.... s. Tr1olo, G. lUcbaJod B .. GWD, Sibyl Joo.a, 
~Witchen) 

-_I-"'~__~' 


